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! Assignment 4.2: Job Shadowing  
 

Overview and Purpose: 

• Job shadowing is an opportunity to spend one full day (at minimum) at a workplace to observe 
and explore careers, network and talk with professionals, and learn about career options 
related to your field of study. The opportunity will help you think about career goals, confirm 
career decisions, and better understand how what you learn in the classroom leads to success 
in the workplace. 

• Job shadowing is conducted by you, the student, on your own, at a workplace. It is a full day 
in the workplace – longer than informational interviews and workplace observation. 

• This is your chance to experience conditions at a workplace more fully. Job shadowing 
provides you with the opportunity to spend time at a workplace with a professional currently 
working in your career field of interest and ask in depth questions and develop an 
understanding of detailed processes. 

• You can job shadow in any sector at any workplace. Opportunities to spend time with 
professionals exist in many fields, such as in the medical field, in legal offices, schools and 
universities, very technical workshops, and IT services. 

• Job shadowing requires that you contact the workplace in advance and make formal 
arrangements about: 

o Dates and times 

o Signed indemnities (documents protecting the company from loss) and code of 
conduct (if necessary) 

o Confidentiality, security, and health and safety 

o Supervision /who you will shadow 

o Transport and catering arrangements  

o Professional dress codes 

 
Instructions: 

1. Each workplace will have different job shadowing requirements.  

2. You should use what you have learned about accessing other work observation activities to 
seek relevant opportunities. 

3. Your institution and instructors can provide you with letters of introduction. 

4. Be sure to note all the work observations you do on your CV. 

5. Complete 2 forms:  

• Job Shadowing – Student form 

• Record of Job Shadowing. This needs to be signed by the supervisor after you 
complete it. 

6. Write a thank you letter or email after completing your job shadowing experience. 
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